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 Royal University of Phnom Penh
 Cambodia-Japan Cooperation Center (CJCC)
　　　　　　APPLICATION FORM FOR CJCC FACILITIES & EQUIPMENT RENTING SERVICE


　　　　　　　　　　　　　　　

For internal use only. 

	Date Received
	
	

	No. Received
	
	


After completing this application form please send it to:

CJCC, Administration Department


Tel/Fax:  023-884-534


eMail :   admin@cjcc.edu.kh
1. CONTENT OF APPLICATION:
	Content of Activities

	□  Conference　
□  Lecture　
(  Seminar　
· Symposium　
	· Exhibition　
· Party　
· Others (     　　　　　　　　　　     ）

	Use of Facilities

	□  Sakura Room 01 (16-33 persons)
· Sakura Room 02 (16-33 persons)
· Sakura Room 03 (16-33 persons)
□  Krom Ngoy Room 04 (24-50 persons)
□  Chuon Nat Room 05 (24-50 persons)
· Bayon Room 06 (TV Conference System); 
(25 persons)
​​​
	· Siem Reap – Kyoto Room 07

· Siem Reap – Kyoto Room 08 (24-50 persons)
· Phnom Penh –Tokyo Room 09
(60-120 persons)
(  Angkor – Kizuna Hall (100-500 persons); 
(Free Simultaneous Interpretation Room)

· Garden　
□  Lobby

	Day of Reservation (Standard Timeframe)

	Date
	Booking Timeframe
	Actual Event

	
	DD/MM/YY
	Morning  (7:30-11:30)
	Afternoon

(13:00-17:00)
	Evening (18:00-21:00)
	Time 

Start ~ Finish

	Day 1

	
	(
	(
	(
	~

	Day 2

	
	(
	(
	(
	~

	Day 3

	
	(
	(
	(
	~

	Day 4

	
	(
	(
	(
	~


	No. of Participants

	

	Purpose of the Use

	


　
2. Rental Equipment (Extra charge is applied for the following items.)　
	Item　

	Request


	Number of Request



	Computer (Laptop)
	□　Yes　　　
	（　    　）
	unit

	LCD Projector
	(　Yes　　　
	（　      ）
	unit

	Portable Amplifier
	□　Yes　　　
	（　    　）
	unit

	Sound System
	□　Yes　　　
	（　    　）
	unit

	DVD(CD) Player
	□　Yes　　　
	（　    　）
	unit

	Grand Piano
	□　Yes　　　
	（　    　）
	unit

	Video Conference System
	□　Yes　　　
	
	

	Japanese Big Drum
	□　Yes　　　
	（　    　）
	unit

	Japanese Small Bolted Drum
	□　Yes　　　
	（　    　）
	unit

	YUKATA (with OBI & HIMO)
	□　Yes　　　
	（　    　）
	Set

	YUKATA Extra Items
	□　Yes　　　
	（　　    ）
	Set
	


3. Arrangement Service (Arrangement for the following items is charged.)
	Kind of Arrangement
	Request


	Internet Access
	□　Yes　　　
	

	Backdrop 
	□　Yes　　　
	

	Banner 
	□　Yes　　　
	(        ) size

	Fresh Flower
	□　Yes　　　
	(        ) unit

	Earphone for Simultaneous interpretation 
	□　Yes　　
	(        ) unit

	Interpreter, Translator 
	□　Yes　　　
	

	Catering Service
	□　Yes　　　
	(       ) No. of order

	Other Service (requested by customer)
	□　Yes　　　
	


4. Bring-in Service

　
	Kind of Arrangement
	Request


	Backdrop
	□　Yes　　　

	Banner 
	□　Yes　　　

	Catering Service
	□　Yes　　　


5. APPLICANT:
	Applicant information

	Name

	
	Position:

	

	
	Contact 

	Tel:
	
	eMail： 

	
	
	Fax:
	
	

	CJCC Membership No.


	

	Organization/Company Name

	

	Address

	

	Kind of Organization

	(  Government 
· NGO　
(  University　
· UN　
· Embassy　
	· Private Company　
· Association　
· Personal　
· Others　（                           ）
    　　　　　　　　　　　　　

	Applicant Signature/Date


	


Note:  Please attach the following:
· Program of the event 
· Layout of backdrop or banner at least 3days to 1 week prior to the use (in case CJCC’s service is requested). 
· Layout of room arrangement at least 3days to 1 week prior to the use.
✾✾✾✾✾✾✾✾✾✾✾✾✾✾✾✾✾✾  【Internal Use Only】  ✾✾✾✾✾✾✾✾✾✾✾✾✾✾✾✾✾✾✾✾✾✾
	
	＜APPROVED＞

	Director
	Chief Advisor
	Coordinator
	Fin. And Admin Supervisor 
	Accountant
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